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IOJIOKEHUE
00 yuyeHHYeCKOM TPya0BO# Opuraze

1.0061mmue nookeHHs1
1.1. Tpynosast Opurazna opranusyercsi oOpazoBaTenbHbIM yupexaeHueM MBOY «CII
Ne 2 na Bpemst netHux kauukyn 01.06.2022 no 30.06.2022 (BeIxonHBIe AHU: cyO0oTa,
BOCKpPECEHbE).
1.2. TTonsiTie U TepMUHBL, yrioTpedisiemble B HacToseM [lonoxenuu:
TpynoBsast Gpuraza- rpyrra Jull, IpUHATEIX Ha paboty B MBOY «CIII Ne 2».
CMeHa- opraHu30BaHHasI rpymnna TpyHoBo# Opurasl, chopmupoBanHas Ha 6aze MBOY
«CII Ne 2.
OpraHu3aTop TPYAOBOH OpuUrazibl- MyHHIUIAIEHOE 00pa30BaTeIbHOE yUpekKAeHHEe
MBOY «CIL Ne 2y». Opranuzatop TpyA0Boi Opurazibl BBIIONHSAET (yHKLIHH
paboTozaress B OTHOIIEHUH paOOTHUKOB TPYAOBOH OpUTajbl.
PaGOTHMK _TpyJIOBOH Gpurajpl- JIMIO, NPUHMMAaeMoe Ha paGoTy ¢  ILENbio
OCYILECTBIIEHUS TPYAOBOH (hyHKIIMHU B TPYHAOBOH Opuraze.
K pabGotHukaMm TpynoBOi Opurazbl OTHOCATCS: Ha4yaJbHUK CMEHbI, NENaroru -
OpraHU3aTopbl, HECOBEPLIEHHOICTHIE PAOOTHUKH.
HavanbHUK CMEHBI- TpayKAaHUH cTapiie 22 JIeT, ocymecmnmoumn PYKOBOZICTBO
JIeSITeNIBHOCTRIO TPYAOBOM OpHraibl. .
HecoBepiiieHHOIETHHI pabOTHUK- TpakIaHUH B Bo3pacte oT 14 no 16 ner,
NPUHUMAEMBIH B TPYAOBYIO OpHraay uisi paboThl ¢ y4eTOM OrpaHHYEHHi,
NpeayCMOTPEHHBIX 3aKOHOAaTeabCcTBOM P®D, He nMeronui OrpaHuYeHHH 110 COCTOSHUIO
370POBBSI.

2. CrpykTypa TpPya0BOii Opurajabl
2.1 JlesITenIsHOCTBIO TPY/IOBOM Opuraibl pyKOBOIUT Ha4alIbHUK CMEHbI. TpyoBast
Opurana copmupoBana Ha 6aze MBOY «CILI Ne 2».
2.2 TpynoBo#i Opurazioif pyKoBOAUT Ne1aror-opranu3aTop.
- 0(OPMIISIIOT OTHYETHBIE JOKYMEHThI COIIACHO YTBEPKAEHHBIM (hOpMaM OTYETHOCTH
(Tabenu y4era pabouero BpeMeHH, 00beMbl U aKThl BHIIIOJIHEHHBIX paboT U T.1.);
- OPraHu3yIOT HeOOXOIUMbIE YCIOBUS TPyZa HAa 00bEKTaXx;
- KOHTPOIHPYIOT COOMOieHne paboTHUKaMH TpeOOBaHUN OXpaHbI TPyAa BO BpeMsI
paboTHl.
2.3 HecoBepiieHHONeTHHE paOOTHUKH BXOJST B cocTaB Opuraa. B Tpynosoi
JIESITEIbHOCTH MOUUHSIIOTCS OpUrajupy U BBIIOIHSIOT CBOM 00513aTeNIbCTBA B
COOTBETCTBHH C YCIOBHIMHU 3aKJIIOUYSHHOTO TPYAOBOTO 10I0BOpa, AeHCTBYIOLUM
TPYAOBBIM 3aKOHOAATENbCTBOM PD.

3.0TBeTCTBEHHOCTH
3.1 HauajibHUK CMEHBI TPYAOBON OpHUraibl MOAYHHSETCS B CBOCH NS TEIbHOCTH
HEMOCPeICTBEHHO OPraHU3aTopy TPYA0BOM OpHra/ibl, OTBeYaeT Iepe] HUM 3a




dopmupoBanue 1 QyHKIHOHHPOBAHUE TPYAOBOH OpUTajbl.
3.2. Ilemaroru - opraHu3aTopbl HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 JKH3Hb U
3/10pOBbE HECOBEPLIECHHOIETHHX PAOOTHHKOB BO BPEMs BBINOJIHEHHUs paboT.
3.3 Opranusarop Tpya0Boi Opurazpl HeceT NepCoHaIbHYI0 OTBETCTBEHHOCTD 32
JeSATeNbHOCTh CTPYKTYPHBIX MOAPA3ZIeNIeHHH, a TaKKe OCYIIECTBIISAET JTMIHBIH
KOHTPOJIb 3a A€ TEIbHOCTBIO I1€/1aroroB - OpraHu3aTopoB.
4. Ilopsinoxk Habopa B TPyAOBYI0 OpHraxy
4.1 I'lpuem HecoBepLICHHOIETHUX PAaOOTHUKOB B TPYAOBYIO OpUraay OCyIeCTBIsSeTCs
OpraHu3aTopoOM Ha OCHOBAHMM COOTBETCTBYIOLIMX 3asBICHHU.
4.2 HecoBepiieHHOJIETHEMY pabOTHHKY [UIsl pabOTHl BBIIaeTcs yHHpOpMa,
XO3SIMCTBEHHBIN MHBEHTAPh, pa00UYUil MHCTPYMEHT.
4.3 INpuem Ha pabOTy MeJaroroB — OPraHU3aToOpPOB OCYLIECTBIISETCS OPraHH3aTOPOM.
4.4 Tpuem Ha pabOTy Ha4yaIbHUKA CMEHBI OCYIIECTBIISETCS OPraHU3aTOPOM.
4.5 OcHOBaHWEM IS [TpHeMa Ha paboTy SIBISIETCS HAJTMYKe CIIEAYIOIIUX JOKYMEHTOB:
e 3asBJIeHHE O IpreMe Ha paboTy; _
e TMUCHMEHHOE COMIacKe pojuTeeil (3aKOHHbIX pe/ICTaBUTeNIeH) Ha yyacTue
pebeHKa BO BpeMEHHOM TPy0yCcTpoicTBe 10 16 ner;
e comacue pojauTeNel (3aKOHHBIX IpeJIcTaBuTeNei) Ha 06paboTKy MepCOHAIBHBIX
JIQaHHBIX; -
KOIIHSI TAcTIopTa Y/ieHa TPy/10BOii Gpurasl;
xonust UIHH;
KOIHsI IEHCHOHHOTO CTPAaXxOBOI0 CBUJIETEIbCTBA,
GaHKOBCKHME PEKBU3UTHI JIULIEBOTO CUETA YIeHa TPYI0BON OpUrajisl;
TPYIOBOI JOTOBOP C HECOBEPIICHHOIETHUM;
Me/IMIIMHCKasl cripaBka 1o ¢gopme 086/V.
4.6 Tlpu oopmiieHHH Ha paboTy B LIKOJBHYIO TPYIOBYIO OpUraiy 3aKio4aeTcs
& CPOUHBIH TPYZI0BOM JI0TOBOP. A s
4.7 TlakeT 10KyMEHTOB, PerlIaMEHTUPYIOIINX JesTeIbHOCTb TPYA0BOH OpUrabl:
IIOJIOKEHHUE O TPYAOBO# OpHraze;
npuKka3s 00 opraHu3any paboTsl TPYA0BOM OpUraibl;
CITMCOK YJICHOB TPYAOBOM OpHUrasl;
TPY/IOBBIE IOTOBOPBI C HECOBEPLIEHHOJIETHUMH;
noroBop ¢ «LleHTp 3aHATOCTH HaceneHus ropoga CMoseHCKay;
e KypHAJ MPOXOXKAEHHUs MHCTPYKTaXka 10 OXpaHe TPpy/a U TeXHUKe 6e30I1acHOCTH;
e TalGenp yuéra paboyero BpeMeH! U 00bEMa BBIIOITHEHHBIX paboT;
4.8 JIoKkyMeHTALMIO BeIeT PyKOBOIUTEINb IIKOJILHON TPYAOBOH OpHra/ibl, Ha3HAYEHHbIN
NPUKA30M IUPEKTOPA IIKOJIBI.
5. OGecneyenne AesiTEIbHOCTH TPYA0BOi OpUraabl
5.1 Obecneuenre pabOTHUKOB TPYAOBOTO jarepst yHH()OPMOH U X039HCTBEHHBIM
unseHTapeM ocymectsisier MBOY «CI Ne 2».
5.2 Tlpuem Ha paboTy OCYILECTBIIsIeT MyHULIMIATIbHOE OIOIKETHOE
o6eo6paszoBarenbHOe yupexkaenne «Cpennss mkona Ne 2» ropona CMoneHcka.
5.3 Pacuer M BhITIaTy 3apaboOTHOM IUIaThl BceM pabOTHUKAM TPYAOBOi Opuramsl
OCyILIECTBIsIeT MyHUIMITATbHOE KazeHHoe yupexaenue «LlenrpanuzoBannas
Oyxranrepus».
6. YupasJiienue Tpy1oBoi Opuraaoi
OGecrieyeHue e TeTbHOCTH TPY/I0BOM OpUrajibl OCYLIECTBISETCS OPraH|3aTOPOM.



@yHKyuu opeanuzamopa mpyoosou opueaovi:

BBICTYIIaeT B KauecTBe paboToarelsi B OTHOIICHHH PaGOTHUKOB TPYAOBOH
Gpurapl (OCYLIECTBISET NIPHeM Ha paboTy, HAYMCIICHUE U BBITLIATY 3apaboTHOM
IUIaTHI, CIIEIUT 3a COOMIOeHUEeM YCIIOBUH Tpyaa U JIp.;

obecriedrBaeT HHOPMALIMOHHOE COMIPOBOXKIEHHE JIEATENBHOCTH TPYIOBOH
Opurajs;

oprauusyeT (pOpMHPOBaHHE HEOOXOAUMOTO IITaTa NePCOHANIA;

o6ecredrBaeT KOHTPOIb JIeSTeIbHOCTH TPY0BOM OpUrazisl.

HauanpHUK CMEHBI TPYA0BOI OpUraibl OCyIIECTBISECT HEIOCPEACTBEHHOE PYKOBOACTBO
NIeSITeTbHOCTBIO TPYAO0BOM OpHrazibl.
DyHKYUU HAYATOHUKA CMEHDL!

peryaupyeT KoIu4ecTBo Opuraz;

OpraHu3yeT MPOBEPKY OCYLIECTBICHHS 1eATebHOCTH TPYAOBOH OpHra/ibl Ha
o0ObeKTax;

NpeI0CTaBIIseT TPY/A0BYyIO OpHraay B OTHOIIEHUSX C OPraHaMU rOCy1apCTBeHHOU
BJIACTH ¥ MECTHOTO CaMOYIPABIEH!sl, IOPHAHIECKMMU 1 (U3HIECKIUMHU JIHIAMH;
NPMHMMAET y4acTHe B pa3paboTke HOPMATUBHBIX JIOKYMEHTOB,
periaMeHTUPYIOIINX fiem_enbﬂocn, TPY/IOBO#M OpUrambl;

IOJIrOTaBIMBaeT 1 00001@aeT HHGpOPMALIMOHHO — AHATUTHIECKUE MaTepHaIbl
JIeSTeIBHOCTH TPYHLOBOIl OpHraisl;

BHOCHT IIPEUIOKEHHs OPraHU3aTopy O MOOIIPEHHH PaGOTHUKOB TPYAOBOI
Opurajsl 10 UTOTam paGoTHL.

Bo BpeMst OTCYTCTBHsI Ha4aJlbHIUKA CMEHBI €ro (YHKIHH BBITOJHACT ONMH U3
I1e1aroroB — OPraHu3aTopos.
[lesiarory - OpraHMU3aTophbl OCYIECTBIAIOT PYKOBOACTBO TEKYIIEH AeATEIbHOCTHIO

TPYIOBBIX OpHUra. %
DyHKYUU Nedazo208 - OP2aHU3amopos:

-

e peryJupyioT KOJIM4ecTBO OpUraj Ha KaXIoM U3 00BEKTOB;

e OMNpe/eIsIOT YUCIEHHOCTh HECOBEPIIEHHOIETHHX pabOTHHKOB B
CIIeIHATM3UPOBAHHbIX OpUrajax, HCXo/s U3 00bEeMOB, BU/IOB U crieupuKu
BBINOJIHSIEMBIX padoT; ;

e [0JAI0T HAYAIBHUKY CMEHBI 3asIBKH Ha YTBEPIKIeHHE OOIIeH YHCICHHOCTH
Opuraj Ha OTYETHBIN EPHUOJ;

e oGecreunBaloT cobIIIOIeHHe 0OBEMOB, BUIOB 1 CPOKOB BHITIOIHEHHUs paboT Ha
oObpeKTax;

e KOHTPOJMPYIOT CHaOXKEeHHE NOpasie/IeHNH HEOOXOIMMBIMH CTPOUTENBHBIMH,
PACXOHBIMH MaTepHaiamMu, pabounM HHCTPYMEHTOM, yHUDOPMOI U
XO3SIMICTBEHHBIM MHBEHTAPEM.

7. Oxpana Tpyaa

IIpu npueme Ha paGoTy |IEHOB TPYI0BO! OpUrazibl pyKOBOIUTEIEM TPYAOBOH

Gpura/ibl IPOBOIUTCS BBOJIHbIH HHCTPYKTaK 10 Ge30MacHOCTH TPy/ia ¢ perucTpauueii B
JKypHAJIe BBOJHOTO HHCTPYKTaxa.

Jlns obecriedenus 6e30MacHOCTH YCIOBHI TPyaa pYKOBOAUTENEM TPY10BOH
GpHra/bl, COBMECTHO ¢ paboTOIaTeNIeM, POBOAUTCS IePBUYHbIH HHCTPYKTAXK Ha
paGouem MecTe ¢ 00s3aTe/IbHBIM 00yUeHHEM TeXHHKE Oe3011acHOCTH 10 TeM BH/aM
pabor, rie OyIeT HCMob30BaThCst TPY/| MOAPOCTKOB.



BHemaHOBBIi MHCTPYKTaX MPOBOIUTCS IPH U3MEHEHUH BUI0B paboT nubo
(haxkTopoB, BIHUSIOUIMX Ha 0€30MaCHOCTh TPYyAa, MPU HapyLIeHHH TpeOoBaHuH
6e30macHOCTH TpyAa, Mo TpeOOBAHUIO OPraHOB Ha/30pa.

O npoBe/ieHUH NTEPBUYHOIO HHCTPYKTaXka Ha pabodeM MecTe, BHEIIAHOBOIO,
MPOBO/IMBIIHN HHCTPYKTAXK JIeJIaeT 3alUCh B )KypHaJle perucTpalluid HHCTPYKTaXKa Ha
pabGouem Mecre.
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